KQED

 Presents

Submission Summary and Release Form

Check all materials submitted: 

REQUIRED:

KQED requires all producers to complete the following documentation prior to reviewing any submissions.

1. KQED Release Form:  ___ 

2. Submission Summary/Program Information Form:  ___ 

Additional Materials: Please check which you have enclosed: Attach additional documents as necessary:

	Treatment
	
	Episode Descriptions
	

	Synopsis
	
	Key Personnel Biographies
	

	Budget
	
	Sample Work
	

	Tape/DVD
	
	Press Clips
	

	Production Schedule
	
	Other- please specify
	

	Web Plan
	
	
	

	Education Plan
	
	
	


Please enclose a copy of the Submission Summary/Program Information Form with any materials you mail.  

We prefer that you PDF a signed copy of this form. Alternatively, you may email as a word doc and mail a hard copy with signature:
Lisa Landi
KQED Presents 
2601 Mariposa Street

San Francisco, CA  94110

llandi@kqed.org 

Be sure to retain copies of anything you submit.   

We do not return materials.
KQED

 Presents

KQED Release Form 
(Please sign and mail to)
Lisa Landi
KQED Presents

2601 Mariposa Street

San Francisco, CA 94110-1400

Fax:  415-553-2456

Dear Lisa:
Together with this letter, I am submitting to KQED on a non-confidential basis certain program material (“the Program Material”); the title, form, theme and characters of which are completely and accurately described on the attached form. I make this submission with the following understanding:

I warrant that I am the creator of the Program Material and that, to the best of my knowledge, such Program Material is original to me and I possess the sole right to it.

I am disclosing the Program Material upon my own volition. I acknowledge, I will receive no compensation and KQED will have no obligation to me in any respect whatsoever with regard to the Program Material. 

I agree that any communication, whether oral or written, I may have with KQED with respect to the Program Material will not constitute any agreement, express or implied, as to the purchase of use of any of the Program Material. I acknowledge that KQED will have the absolute right to reject the Program Material.

I acknowledge that KQED’s employees or other persons may have submitted or may hereafter submit to KQED material (i) based on idea, theme, situation, dialogue or other element contained in the Program Material, or (ii) situated in the same geographical area or historical period as the Program Material. I understand that KQED will, without obligation of any kind to me, be free to produce or distribute a production which has the same or similar topics as the Program Material so long as KQED’s production does not utilize any element of the Program Material subject to copyright protection by me.

I hereby release KQED from liability for loss of failure to preserve or return the Program Material to me, and from any obligation to treat the Program Material as confidential communication. 

I acknowledge that but for my agreement to the above terms and conditions, KQED would not consider the Program Material that I am submitting.

Sincerely,

By: (signature) _______________________________________________

Name:  

Proposal title: 
Address:  

Date:  

KQED

Presents

SUBMISSION SUMMARY/PROGRAM INFORMATION FORM
	Program Title: 
	

	Date:
	

	Number and Length of Episodes:
	


Producer Name (s)/ Contact Name(s) & Relationship to Project: 
	Copyright Holder: 
	Main Contact (if different from copyright holder):

	Company: 
	Company: 

	Mailing Address: 
	Mailing Address: 

	Phone:

Fax:

Cell:
	Phone:

Fax:

Cell:

	Email: 
	Email: 

	Website: 
	Website: 

	Have the producers of the program being submitted previously distributed their work through public television? If so, please provide detail for the program distribution. 




Brief Program Description:
	


Post Production/Technical Scheduling Information: 

For detail and specific question regarding technical requirements please refer to the PBS REDBOOK, http://www.pbs.org/producers/redbook/ or the APT Handbook, http://www.aptonline.org/aptweb.nsf/vProducers/Index-Technical+Specifications
	Anticipated date of ROUGH CUT completion (KQED cannot formally review/accept any program prior to receiving of a rough cut screener)
	

	Anticipated date of ONLINE completion:
	

	Preferred Release Date:
	


	Have you submitted the program and/or treatment to any other public, commercial, foreign or online distributors? If yes, when, and what was their response? 




Technical Delivery Format  (check all that apply)

	High Definition (16 x 9):
	

	Wide Screen (16 x 9) SD:
	

	Standard (4 x 3):
	

	Not Yet Determined:
	


Funding Information: 

For detail and specific question regarding funding requirements and restrictions, please refer to the PBS Funding Standards and Practices, http://www.pbs.org/producers/guidelines/index.html
	TOTAL Estimated Project Budget:
	

	Name(s) and brief descriptions of SECURED funder(s) including amount of funding: 


	

	Name(s) and brief descriptions of POTENTIAL funder(s) including amount of funding requested: 


	

	Expected Target Date for Completion of Funding:
	


Ancillary Products

For detail regarding on air announcements please refer to the PBS Guidelines, http://www.pbs.org/producers/guidelines/onair.html
	What (if any) ancillary products will you be selling through an on-air offer?



	What (if any) ancillary products will you be selling through your website?



	Are you familiar with the fulfillment process for programs distributed through public media? Offer and fulfillment entity must meet FCC rules & regulations. All set-up costs paid by producer. Please see link above for more information)


	Not Yet Determined:




Presentation Services included in the standard fee:
· Representation/Distribution – KQED Presents will represent your program and negotiate with PTV distributors on behalf of producers to obtain contract for distribution (PBS, PBS Plus, APT or NETA)
· Technical/Administrative – We provide guidance and assistance with distributor forms and technical requirements throughout the post-production process. This includes a complete technical evaluation of the completed programs to insure that programs meet all distributor requirements. 

Please note: We do not provide any post production editing, dubs or captioning. Proper 
completion of all technical requirements of the project remains the responsibility of the 
producer. We recommend that producers review the PBS redbook thoroughly before 
starting any project. http://www.pbs.org/producers/redbook/
· Underwriting/Webtags/Product Promotion - KQED works with producer to insure that all underwriter and/or companion offers (ie- program packaging) are acceptable to public broadcasting guidelines and meet FCC requirements. We will advise on obtaining underwriters appropriate to the content.
· Station Relations – KQED utilizes direct contact with all 350+ public broadcasting affiliates, in order to maximize carriage of program. Components include creation of and presentation of program marketing materials to individual stations; representation of the program at meetings where public broadcasting executives and programmers will be gathering (Showcase, Fall Marketplace, PTPA, etc); suggesting timeslots, creating articles of different lengths for stations program guides; posting relevant press and photo materials to KQED pressroom as well as distributor sites, PBS Connect, and other relevant press sites; placing show information on KQED.org with relevant links to show’s Web page or site; planning events and other related promotion and press activities.
· Carriage Information – KQED provides weekly carriage information beginning approximately 6 weeks prior to feed date and as requested throughout the rights period.

· Ratings reports. KQED provides overnights ratings and demographic information beginning at feed date and as requested throughout the rights period. Comprehensive audience analysis/reports can be requested for additional fees. 

· Post Broadcast Distribution – Advice and/or administration of ancillary distribution including international, DVD, streaming/download, etc.
· Fulfillment – Management of on air sales for companion products.

Additional Services Available
· Interactive – KQED Interactive has extensive experience building and maintaining Websites. If project has another Web manager, KQED Interactive advises for PBS requirements.

· Educational – KQED Education Network has an array of services – everything from creating educational materials to conducting training and teaching workshops based on the content of the program.

· Advertising and Public Relations – A full array of in-house public relations and advertising services are available.

· Design – Title treatment and other broadcast design services available.
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